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This Internal Notification is only for permanent employees of Headquarter Cadre. Those who are not posted in CCL are requested not
to fill this form)
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Applications are invited for the post of Stenographer (Official Language) in the pay scale of Clerk Grade-I of NCWA-XI with the following
qualifications and experience from the departmental employees of CCL Headquarters (Central Hospital-Ramgarh, Central Hospital-Gandhinagar
and employees working in Security Department)

1. TG ARGl/Minimum Qualification:
@ @mmmwﬂmm%mmkmmmmwaanmmm,uﬂﬁmmﬂl?‘-:ﬂ%mm%m

Matriculation or equivalent exam from recognized Board of exam with Hindi as one of the subject OR Matric with certificate
in Hindi like Prabhakar, Praveshika etc.

@ R e A g0 Wk wftFe qul el <o F 30 Wik . e i
Must have a speed of 80 w.p.m. in Hindi Shorthand and 30 w.p.m. in Hindi typing.

2. Ui & e uEEn SuH # ek S ot wrdt s

Higibility for Promotion: Any permanent employee of the company.

3. gk @l ugl: fauri weiafa affey/sita wden
Mode of Promotion: DPC Test

Huyifda i /7 Tentative Vacancy: #maifd aoic - 2024-25 % 3iefiwt WU PSR & / The provision under the Manpower Budget for
2024-25 is as under:

P, ve g Aot Svilar RfF/ Categories-wise vacancy
Sl. No. Post & Grade
[ar T R AR SIS 3L
1. pryffe ey Sanctioned | Existing | Vacancy UR sc ST
ik o1 00 01 01 00 00
tenographer (Official
nguage) Clerk Gr. |

(< yR P deil R & 8/There is no backlog vacancy)

agayyf fafai / important Dates:
B/
si.No. Tmlkctivlty fafti/pate
1 [1¥eA weA 31 urdfia fafl/opening date for filling the application 18-02-2025
2 [gaw sl I uraar & fog we- 3T fafi/Cut-off date for the minimum qualification and 15-01-2025
leligibility
3 ‘rﬁﬁw Y WY TaGA &) UTfeer B1 Sferw Faf/ Last date for receipt of duly filled application 01-03-2025
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AT WP @ AFEW/General Information and Instructions
1. IR Ioh & wE omdes # F ur A e

Employees in higher grade are not eligible to apply.

2. T qEat 03 a8 3pufe 2021-22, 2022-23 AR 2023-24 Y e Y @f¥er o ) v “arsr S ofrard 81

Candidate must have minimum "GOOD" ACR (Annual Confidential Report) rating for immediately preceding 03 years i.e. 2021-22, 2022-
23 & 2023-24

3. Ingfifal ) yaday/RAuria oAy ura @+ el

Vigilance/Departmental Clearance of candidates should be “Clear”.

4. IudE dranr Ryrfia Sofiear - QAR g e o qof w0 & 1R 30T 3mde Rt 01-03-2025 Y 5.00 4 75 oY
Rl wur & aregs § qEerd & wiER v v § o a1 e 31 Q0 w9 A e T 4R 8 3 R F a1 o ande R -
01-03-2025 ¥ Wi Rrvrer F ey 81, 91 omdgt W Rrare Y R s

Departmental candidates with the above qualifications can submit their application in Annexure-A till 5.00 PM of 01-03-2025 through their
Head of the Department to the Non-Executive Establishment Department of CCL Headquarters, Ranchi. In case of incomplete forms and/or
applications received in the department after 01-03-2025, such applications will not be considered.

S, HSA F IFUR T AR HUTH TN WY AT St 3 T 39 7@ e e o @ # oifw R ¥ 3 R ¥ 4R e deee ®
TR 1 ST 58 Wy W B o mufy, e v B ¥ i (03) fol 3 e TS T & e A @ o =R
A list of names of the applicants who are found to be eligible and ineligible as per Cadre Scheme will be published on CCL website preferably
within 3 days of the last date of submission of application. Any objection in this regard must be brought to the notice of NEE department
within three (03) days of publishing such list.

6. e a1 Feniea R & a1 e omde ruar snadf 3 wwary WS arardsl/ Sfrd Arem & e una omdee erdiga @ g W
FR WA, Iy ST IRTdd T0Tg 3R R RBum, 4=t 3 3 Sl gr sRga areer fRavor 3 gfY 7 Jag Sar-afiee 3

PN I TR AU §HE S Pritie RS R I 3 o w5 yeR, SHE gRI Rgd Sy S e ) @-gaita s St
TR S Hife SRR R T w9 A oY P, S o i @iyl TR s, 39, S5 SR, e SR GRET Ry & it
a?rfib‘atﬁmmaw%mmMaﬁaﬁamaaﬁmnﬁﬁmmmﬁﬁﬁtm%amﬁmw%mmmm
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Incomplete application or applications received after due date or without signature of candidate / without relevant documents/ not through proper
channel will be rejected. In case of employees posted at Gandhi Nagar Hospital, Ranchi/ Central Hospital Ramgarh and Security Department,
Ranchi, the bio data particulars furnished by the employee in the application must be verified & confirmed from the Service Records and certified
by the Unit Personnel Executive. Similarly, the self-attested copy of the certificates/marks sheets submitted by the employee must be verified from
its original and attested by the Personnel Executive of the unit. The concerned Personnel Executive at Gandhi Nagar Hospital, Ranchi, Central
Hospital, Ramgarh and Security Department will arrange proper scrutiny of applications at their level and will certify that the applicant is eligible
for consideration for the post applied in terms of minimum qualification and eligibility for selection as laid down in the cadre scheme.

78 We SR & SrHle & IJuRid S e ST 31
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This issues with the approval of the competent authority.
l v \.C

mimm.w.)

General Manager(P/NEE)
Mga, AR
CCL, Ranchi

Copy to:
General Manager (System), CCL, Ranchi- with a request to up-load this Internal Notification with Annexure-A & Annexure-8 in CCL
website under “What's New tab” immediately for perusal of the employees/applicants.
wpway gond), Wdive, 1. wfafia) et & s & fig w1 aiRe SftRgEe @) @i dewme e
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AIddP -T/Annexure-A

Uq : fTIfaIftes RreryTen) faftes af-|
Post : Stenographer (Official Language) Clerical Grade-|
HHID favoT (Description) o (@)
SI.No. Description (Answer)

1. A1 Td Y&A™ (Name and Designation)

2. 311579, FBAT (PIS No.)

3. TGRITHT &1 S8 (Place of Posting)

4, S faifd (Date of Birth)
fgfad &1 fafY (Date of Appointment)

6. TAAM IS IUT IaTHE (Present Grade & Pay)

7. I U W ANGH &1 faf¥ (Date of joining at the present grade)

8. iR 3t fafd (Date of Regularization)
Reifore argar (Educational Qualification)

9. TGS &1 FATUd ST Gad B (Photocopy of duly attested certificates must be
enclosed)

10 g Wmmﬁ"lﬁ (Hindi Stenographer/ Typing speed)

’ THIUTGS & SRATUR T &y (Certificate must be enclosed)

11. 344, TS BT § (Experience if any)
T S/ TS, & T g2 I B af Siifdl Y10 1 qiid STamvfd Sed &3

12. (Whether a member of SC/ST? If yes, attested copy of Caste Certificate must be
enclosed)

ﬁ'ﬂ“ﬂ/ﬂﬂ?’-qﬁ/ Declaration/Undertaking

IO 3 ST € o SR <t 7T TRy TR et I SR Ay & 38R I Ud TEl 81 e SR < TS B ff SR 3R/ Tad e St §
7 IR GRT FAMUT PIg TAI-UF RATaD/ITHI0S 81 Urdl Sl § a1 R&fores JH-uF § Sifeed S-fafy ar-sifiere § 7 781 @t § Sl
DR/ T T/ SART 18t § off Safed ug & oy B8 Sufieandt g ot o wavdt § ok FRilue veeH & FaauR SRS HRas
BT o Tl ¥ TR T IURI, H HU B ATl P TR BU & [t Hf alaier T & tewim & 1T 3uR g 8iR Y= & ®iF # ufvads
& fAQ 3rde el B

Certified that the information given above is true and correct to the best of my knowledge and belief. If any of the information as furnished above
is found to be incorrect/false or any certificate submitted by me is not genuine/ authentic or the date of birth in educational certificate does not
Match with service record or the course/institute is not recognized/approved, my candidature for the post applied is liable to be cancelled &
disciplinary action may be taken by the Management of CCL as per rule. On my selection, | am willing to be posted in any Project of the Company
as per requirement of the Company and will not apply for change of place of posting.

SR = a1 SHABRY BT GEXAEGR qT fafy 3AGH BT SWIER

(Signature of Recommending Officer with Date) (Signature of Applicant)
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Y9A-d/Annexure-B

e : Smferfie RreruTam) fafde ot

Post : Stenographer (Official Language) Clerical Grade-I|

Tfe Hat MR sruara, T/ Ved SRUTd/TTE Td Y& faUTT, g9 gred, Tt § yewanfa € @ Fufufaa faavor Wy s

The following details to be filled in case of employees posted at Gandhi Nagar Hospital, Ranchi/ Central Hospital Ramgarh and Security Department, Ranchi.

I R B g F1fHe ifiesiRal & fae § i s g8t & faunfia smages! o1 dar gfersT & Sgar srde fFafafad wife # wRa faHi®: 01-03-2025 % Siigwient & Hrfad B spRid &3 | srisel ol U § 1R
o1 g1 1 Uy 7 srar sifad i (01-03-2025) & 1€ Ut 814 ATt $ffdgl WR faaR =gt fasar s

Personnel Officers posted in the said department are requested to forward the Bio Data as per service book of the applicants in their respective department, in the following format to the office of the undersigned by 01-03-
2025. In case the Bio Data/ Format is not filled completely or receipt of application after 01-03-2025, the candidate’s application will not be considered.

®. | AW qga™ dramse. ®al | oAty || Frgiea ot Frowdiexor | adaq ug RNafore == YA, afg st fra a7 aut @t Rvrira ugoft
¥ | Name | (Designation) | (PISNO) | UGRITRUG | (D.0.B) fafy ot fafy R AT argar smpfefes dwor & grat GREG] aiffe Tiug SFETYRT HAT | Remarks
sl. H oy srfarf ot fafy GRILT afa Experience IO RdiE wew #t ke
No. (Date of U G Jau Bt THTOTO (T JHTOIS Ht if any 3ifard =g ST (2021-
(place of Appointment) Sg) Date of ey ufa sifard wu @ & dau at 22,2022- Departmental
Posting) coming to TY) ey Bt g) y) 23,2023-24) Clearance to
Date of present Educational Hindi Caste be enclosed
Regularisation grade Qualification | Stenographer/Typing (Attested ACR of last three
(Copy must (Attested Speed copy of years to be
be enclosed) Copy must (Attested copy must Caste enclosed (2021-
be enclosed) be enclosed) Certificate 22,2022-
must be 23,2023-24)
enclosed)
1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16

FIf® FRIGR gRT a1 &S § T (@1eR Td Hgl)

Verified from service book by Personnel Officer (signature and seal)
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