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(A Subsidiary of Coal India Limited)

Personnel/NEE Department
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3fiae AfRIEHT/ INTERNAL NOTIFICATION

AT SHIfaRT §oTe 2023-24 & AR AqATEH (WTAE]), TrATHT forfie avt-1l % 92 W Wigd Rl &1 4=7 8g
Wiftea & Hrfka wrh Sl & et 9 g side smifid e S g

Applications are invited for departmental selection to the post of Translator(Trainee)(OL) Clerk Gr.lll from amongst the
permanent employees of the Company to fill up the sanctioned vacancy as per the approved Manpower Budget for 2023-24.

Tentative Vacancy: The provision under the Manpower Budget for 2023-24 is an under:

e ffe : sifad goe - 2023-24 & 3HefiA YU IR §

HHH. Ug U Aoft goiiar Ris/ Categories-wise vacancy
SI. No. Post & Grade
1 e (TRE), pa PR | Rad ARTEE 3L 3.
RsTeTToT forfosh =vi-11l | Sanctioned | Existing sl UR sC ST
Translator(Trainee) 17 04 13 10 02 01
(OL) Clerk Gr.llI
'FIFEEUT fafri/ Important Dates:
®.49./ Tfafafty/Activity fafd/Date
SI.No.
1 3TdEH U B! URTUS ﬁﬁl/Opening date for filling the application 11.10.2023
2 RgAdH 3rgdl 3R Ul & [ Pe-31% fafd/Cut-off date for the minimum 11.10.2023
qualification and eligibility
3 [aruad ¥ gU 3mded 31 U @1 Sifad fafd/ Last date for receipt of duly filled 10.11.2023
lapplication
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3rgat auT UTAdT ATFGS/Qualification and Eligibility criteria:

i

2!

ﬁ?ﬂ'gao.os.zom @I F7id sraftae sew €23 & dgd ot e (PSR W) B TR YBIT HAES PT I I eyt
Al g:

Minimum qualification and eligibility criteria as per the Cadre Scheme issued vide I.I.N0.23 dated 30.05.2001 is mentioned
below:

Post(s) UG W 99 &g faantd Rurit gefiqart @1 smazas emeat, 3HT Ife
and _ Grade(s) Requirement of qualifications experience etc. to be possessed by the departmental
Uq ud gufy candidates for consideration for selection to the post
a) f%aﬁamamﬁﬂﬁmésmuwmmwm%aﬁmﬁwﬁ%@m
EREIEED (qu}rgi), W?ﬁmﬂmﬁﬂ?ﬁﬁilq‘” | / B.A. or equivalent with Hindi & English. Govt
Diploma Holder in Hindi Translation preferred.

-l b) B H TR BT ot @l weiaR) R U T 1 9gMa S iAny
Translator(OL)(Trainee) permanent employee with one year service in the company
Clerk GRLIII c) forfera wdterm g == 3 SITEET / Selection through written Test.

IR 0t & HHARY Sf1de B & IR T8l ghl

Employees in higher grade are not eligible to apply.

3. $UH & B Fafid R wirft Hart € sdeT o w@ha B
Only regular and permanent employees of the Company may apply.

4. AT gdadl 03 a8 sffd 2020-21, 2021-22 3R 2022-23 F Mot vl @ Mo-fa i) <geaw »srar @1 sifvard 81
Candidate must have minimum “GOOD" ACR (Annual Confidential Report) rating for immediately preceding 03 years i.e.
2020-21 & 2021-22 & 2022-23.

5. 3Gl &Y Gadar/faHria sFTafy ur gt =gyl
Vigilance/Departmental Clearance of candidates should be “Clear”.

HTAET A BY/How to apply :

1. 3naffal &1 geirg <l Wil @ b 95 Fiiva @t dawTEe ) www.centralcoalfileds.in) TR &9 707 &1 § & 3faid foR U8 W 994 34
3f1de FHtd BT g, & fafgd WRey (U- ey ) ¥ S1ae guftd ¥
Candidates are advised to apply as per the prescribed Format (Annexure-A) for selection to the post which is available on CCL
website (www.centralcoalfileds.in) under “What's New tab"”.

2. 3affal ol gairg <1 Sl @ fob a8 srgd, S @ oy AHES 9f1fS & SIHR S1U-it UTIdT &1 SMdba I & T 3iiales S
& YAyl &1 HFYdD Gg |
Candidates are advised to go through the provisions of the internal notification carefully for assessing his/her eligibility in
accordance with the qualifications, other norms, caste etc.

3. HEISYD (B1-HH.RIYAN) & Hraferd 7 sac uifer ot sifad fafy 10.11.2023 ®par) grft
The last date of receipt of the application in the office of General Manager (P-NEE) will be 10.11.2023 (Friday).

4. 3OTR/&F/MHT TR SRudre, e SR By SRYAE, NG A TG HHARE! BT Mde FHT/A=/iet TR 3Ryara, It 3R

DT ST, TG P DIt GRS Hiegd I U ST ST AT TUT AT F HHARAT gRT e Jaifdd faumT &
HeETS e/ f[AHRTIEAS B HILH J HETIE I @1-HH, RITa), Wfiea, I & srafaa & gaffd $1 o 9iu) mevdys@r-o4,
RTUH), Hitwa, I & Hrafag & erde wiftd 3t sifad fafdy (@rufd 10.11.2023) $1 05:00 3R F «1E UK e W AGR/

WieR el fobar g
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1328074/2023/0/CHEAD:OFNER DIISION/CCIGIHQI Nagar Hospital, Ranchi and Central Hospital, Ramgarh must be

sent through Unit Personnel Executive/S.O(P&A)/ Personnel Executive of GNH/CH, Ramgarh and for the HQ employees it
should be sent through the concerned GM/HOD of the department to the office of the General Manager (P-NEE), CCL, Ranchi.
Applications received after 05:00 PM of last date (i.e. 10.11.2023) in the office of General Manager (P-NEE), CCL, Ranchi shall
not be entertained/accepted.

T TG RArat (1 TeTor-us, S yHio-ug, 32 ffiad ©u 9§ @ - sy a3 3T & H1Y HeTH 3 ST drigu
SR IR HIEHH GRT HETHE Y (@1-0. o) b srafera & wftia fbar o arfzu)

All the relevant documents duly self-attested (education certificates, caste certificate, etc.) should be annexed with the
application & submitted through proper channel in the office of General Manager (P-NEE).

5 SDIS/&F/BATT G, ISR TR, I S et By 3fde Y 2020-21, 2021-22 dUT 2022-23 J Tdfd it

Tt Raié & ry sifva foar s A 9f% URf =0 ufssar & e aiftfes o-ita Ruré 3 3 st 8. sra: Saq o1
STUTA foba ST Sifard &

For the application of the applicants who are posted at Unit/Area/Central Hospital, Ramgarh/Gandhi Nagar, Ranchi
must be forwarded along with the ACRs for the year(s) 2020-21, 2021-22 & 2022-23.  Since the ratings of the ACRs are
compulsory for initial selection process, this must be adhered to.

il UBR, sragat @ fauntig sFGRy, el &l D! 9dHM USRI $© +f 81, 3ded & 91y a3 o =fen ) unfirs
F91 Ufebar & fore faumit sl ot fRufy siftarf 21

Similarly, the Departmental Clearance of the applicants irrespective of their present place of posting must also be

forwarded along with the application. The status of Departmental Clearance is compulsory for initial selection process.

TUT F UGS /Selection Criteria:

no

w

9

TAATEE (9f9r) | e iR - e T & forg ré-fere iy e i snafifdt @t guw fRifdd wdten s 3%
Eiteuil

There will be separate Written Examination(s) for selection to the post of Translator(Tréinee)(OL) Clerk Grllll for the shortlisted
eligible candidates.

Safia &1 99, Ue W 9T g Ao 3t S el Rifad wden 31l & UeR W ameid g

The selection of the candidates shall be based on the relative performance of the candidate in the Written Examination to be
conducted for selection to the post.

TR1ATT 75 (GAgTR) 3T &1 gl (75 Uy, TP U BT HH 01 3 gRTT )

The Examination will be of 75 (Seventy-Five) marks (75 Questions each of 01 Mark)

TIef SMTHSHR e & ATeas F AT &t St @de Uy ¥ 04 (@R) Sgfadhedig IR g o/ § 01 () w8 IR 8
The Examination will be conducted through OMR Sheet. (Each Question will have 04 (Four) Multiple Choice of answers with 01
(One) correct answer)

TS IR & oY THRIAS i+ AT b sirwm |
There shall be no Negative marking for incorrect answer

- e fed s /Rra A e epma g e @ %@nmﬁﬁ,muﬁﬁsiﬁmq@mﬁwﬁﬁmmauﬁﬁwm

FH &R fou S|
i “ase of any wrong questions/wrong options, the respective questions will not be considered for final evaluation i.e. total
marks will be reduced accordingly.

aﬁuaw%@ﬁﬁ%ﬁﬁwm%ﬂaﬁém%,amﬁwmm: ¥

If any discrepancy between the English and Hindi version of the question paper, the English version shall prevail. _

ferfad odten o1 sraf¥y 90 (Fau) fire @Y grf

The duration of the Written Examination shall be of 90 (Ninety) minutes.

YT Yot & HHaRal & forg sigapin/3eiiurfes 30 W) qut 31w /oS, 9ot fore 22 @29 3 gy

The Qualifying/Pass Marks for General Category employees will be 30(Thirty) and for the SC/ST Category it will be 22(Twenty-

Two).
L —

e



HEAD OF NEE DIVISION,CCL HQ
1328%44%%%9%%11%@%15@3@%6%1341?3@@%?@%@?%;

11

13

14

There will be a maximum of 15 (Fifteen) Marks for the ACR rating and the distribution of marks will be as follows:

P, IPE/MEd W 3ff: Ul ¥ & 71 05 i
Outstanding/Above Average: 05 marks for each year.
9. 9 B/ TAb 9y & I8 04 3 |
Very Good /Average: 04 marks for each year.
. 3BT Y 9y & forg 03 Siap |

Good:03 marks for each year.

uﬁ%ﬁg@ﬁﬁﬁ%@m%%qﬁaﬁ%wﬁ-&@mémozm%ﬁﬁmﬁ;mmﬂm{mmm%m
ST FH |

There will be 02(Two) marks for experience, for each completed year of service from the date of initial appointment; subject to
maximum of 10 (Ten) marks. :

2. S UBR B 3(h+ 100 (U GY) 3T &7 g1y |

The total marks thus will be 100(One Hundred).

St g1 e siftriaan whten & v i, aﬁmﬁmﬁqﬁ@é%w%@:ﬁ-wua%enwmﬁwﬁ?ﬁﬁwaﬁmrﬁ,
Sit o e/ faumfia sy onfe & ot gt

Merit List will be prepared on the basis of Total Marks obtained by the candidate in Written/Aptitude Test, weightage of ACRs
and experience in service; subject to Vigilance/Departmental Clearance etc.

.Uﬁ%@aqﬁ&ﬂﬁwﬁms{mﬁkﬁﬁmmwma m,mﬁmﬁﬁuhw%@a/s@quﬁ&ﬂ%m%

wmwmmmﬁmammmam(&mmﬁm, [y I H aRY) & SR R B se)

If same marks are obtained by more than one candidate in the written test, their merit shall be decided based on their marks
obtained in the Written/Aptitude Examination and then followed by the date of appointment and subsequently the date of
birth (i.e. senior in age will be the senior in merit list).

HIREUT GYUT P&/Reservations & Relaxations:

1

ST/ 31151, 3aff 1 sfReqor 4R XRDPR GRT HHY-J70 T §6 Welel 7 TR} 120 & R fear s
Reservation for SC/ST candidates will be in accordance with the instructions issued in this regard from time to time by the
Government of India.

SHST/ 31 LS. 80t & A1 sréepiar/Ieiivries 22(@mda) sies grm)

The Qualifying/Pass Marks for SC/ST Category will be 22(Twenty-Two).

HHTY AR Td G@W/General Information and Instruction

i

[AS]

w

Wﬁaamtﬁwmaq?/ﬁvﬁﬁﬁumﬁﬁﬁwﬁﬁqée%ﬁﬁm%mqﬁd’r&nﬁ@ﬁl

The selected candidates will be on probation for a period of 6 months before being regularized in the respective post/grade. -

%@auﬁ&nﬁﬁﬁlwmﬁmﬁwm?ﬁamm spafdr o fifed wten % Rig Brart wioHr s Hidiea,
AT GRT 1dfed /UM W IuRRYT 8171 8F |

The date of the Written Examination and other details will be subsequently informed. Candidates will have to appear at the
Centre/Venue allotted to them by NEE Department, CCL, HQ for the Written Examination. 1

Selected candidates will be posted in any Area/Unit of CCL and they are also liable to be transferred to the Areas of CCL at any
time in their service period.

Wﬁmmwwmmﬁmmmmwm srafdal o gerg & W § i 98
Wm%gﬁuﬁammﬁ%ﬁwaﬁm (www.centralcoalfileds.in) &3d/2 ¥ |

All future communication/ information regarding this selection will be made available on CCL website. Candidates are advised
to check/ visit CCL website (www.centralcoalfileds.in) regularly for further updates.

awﬁmr@‘ﬁ%w%%@ﬁlﬁmﬁ,mamﬁaﬂﬁm%mwwwaaws{mﬁmmwaﬁ
Wawmﬁawrﬁmé?mWWWH&%MWWG@HW@ﬁWﬁHWWW

i 1 o1 g B
V



1328074/2023(0/0 HEA DOF NEEBIMISKON;CCLAAQ ate is found indulging in any misconduct, his/her candidature

17

12,

will be summarily rejected and disciplinary action as per the Certified Standing Orders will be initiated apart from any other
legal course of action as deemed fit.

fe et ot =Ror R STFATIT/G&-TaIR IR TR SUDT U DT R 2 e |

Canvassing at any stage will lead to disqualification of the candidature.

: aﬂﬂfﬁfﬁﬁ%mawﬁ%%msﬁmmﬁmﬁméﬁmﬁaﬁﬁmaﬁmﬁa@@am&qwﬁa

& D1 faH Y § gd smde waftfa &3
Candidates are advised to apply much before the closing date of submission of application mentioned in this internal
notification to avoid delay for any reason, whatsoever.

dlfBR 30 Ry R @ B e @ 1fH), diefiua gy uRfRufm & Rig &) Rk 31 aifig &3 o1 HfIHR 30 T
GRfard vEd g1 ﬁéma@ﬁm@ﬂﬁqam%ﬁﬁn%@mwsﬂwwmmmﬁﬁm:

D(P), CCL/Management reserve the right to modify/alter/restrict/cancel the selection process, at his discretion without assigning
any reasons whatsoever. D(P), CCL reserves the right to modify the vacancy position under special circumstances. The decision
of the D(P), CCL will be final, and no appeal will be entertained in this regard.

Himsud grT fFAefa CIL/C-5B/JBCCI-X/SC/Seniority /33, féAien : 11/02/2021 St Hiefiue &1 davge W "SR 36 29 % sfara
ST § & faRn-FeERT & ey 95 ey fvfy & 30 fet & e werafd ®=M W RO 33 F Iwid € Tafid g2 )
ARTEH et g

The joining on the selected post will be effective only on reporting at the place of posting on selection within 30 days of issuance
of the selection order as per the guidelines issued by CIL vide Ref.No.CIL /C-5B/JBCCI-X/SC/Determination of Seniority/33
dated11/02/2021 available on CCL website under “info desk” tab.

0 uﬁ&ﬂwmﬁmﬁ«r@auﬁ&nﬁmﬁﬁmmmmmm|

The syllabus for the exam will be published on CCL website before the date of written examination.

s@.anarwm&mamwmﬁmmwmmmﬁmmmmwmmm

afﬁﬁﬂﬂﬁﬁﬁﬁ@ﬁﬂﬁ@%@ﬁéﬁﬁ?%%ﬁmwﬁmaﬁwﬁl

The names of the applicants whose applications received till the last date of receipt of application against this Internal
Notification will be published on CCL website preferably within 3 days of the last date of submission of application.

Incomplete application or applications received after due date or without signature of candidate / without relevant
documents/ not through proper channel will be rejected. The bio data particulars furnished by the employee in the
applications must be verified & confirmed from the Service Records and certified by the Unit Personnel Executive.
Similarly, the self-attested copy of the certificates/marks sheets submitted by the employee must be verified from
its original and attested by the Personnel Executive of the unit. The concerned Personnel Executive at Gandhi Nagar
Hospital, Ranchi and Central Hospital, Ramgarh and Security Department will arrange proper scrutiny of applications
at their level and will certify that the applicant is eligible for consideration for the post applied in terms of minimum
qualification and eligibility for selection as laid down in the cadre scheme. Similarly, the self-attested copy of the
certificates/marks sheets submitted by the employee must be verified from its original and attested by the

concerned Personnel Executive.

GR& Gl & HHAN), mmmmammw,masﬁmﬁammaﬁmm, HIBATY, TR
8139, I+l 7 uewnfia sHeiial gry wafia SITAG BT 4fY Ud YT TS (cbT/aHar-ToT), T, Jrererd & Prafer

The employees posted at CCL, HQ, Darbhanga House, Ranchi other than employees who belong to Security Cadre,
employee of GNH and Central Hospital, Ramgarh, their applications must be verified and confirmed from the Service

e
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132807412023/0/@ HEAD @R NEDDIMISHIN)CCL HQind certified by the Personnel Executive of NEE Department.
Similarly, the self-attested copy of the certificates/ mark sheets submitted by the employees must be verified from
its original and attested by the Personnel Executive of NEE Department. The concerned Personnel Executive will also
arrange proper scrutiny of applications and will certify that the applicant is eligible for consideration for th post
applied in terms of the minimum qualification and eligibility for selection as laid down in the Cadre Scheme.

BT & [AURT/ATIHTR SRadrerb el sRyara), TG § snadf o1 759 g B RS & Tafia siaddf o) iy e R
maaa-maﬁ%nﬁm:g@m%wﬂ/ﬁww&fmwm(Tﬁsﬁwmm)/QWWW(W
SRYAT ), TG GRI & St |

Consent for releasing the candidates without substitute from department in HQ/GNH/CH Ramgarh in the event of his/her
selection shall be given by the CMS 1I/C (GNH)/CMS) I/C (CH Ramgarh)/GM/HODs at HQ respectively.

13. U/ 3R St ot eft &1 YR yerer wiefiue &6t deaEe w® STt uTed, i 1S 81 dll, B & fore sy o RESESEl
& UBTeH BT fafd 3 foi & a1e ur snafig) & sifaw et FRftva Jeuge R g &t s
The list of eligible/not-eligible candidates along with reason will be uploaded in the CCL website for inviting objection, if any
within 3 days from the date uploading of the said list and after expiry of 3days, the final list of eligible candidates will be
uploaded in the CCL website.

(@1-HH.
GENERAL MANAGER (P-NEE)

\

A\

by
Copy to:

1. General Manager (System), CCL, Ranchi- with a request to up-load this Internal Notification with
Annexure —A in CCL website under “What’s New tab” immediately for perusal of the
employees/applicants.

HRTHS YD (e, Hiefiea, - W/W%W%W%WWﬁmmﬁ
“ww%"ﬁ%wﬁm-q%mugm%ﬁ%@u%mm

ﬁ?R'Ur/Distribution:

1. HRIIEYD, FTe-HHfr= SouTeh- g fRRar, I HUGRT/ RPI-
ST /ST HHATCT, SRBTBY RIS/ ol GRS/ TR/ 2 U 70T & 3ref PRk
Td & /HYRTISGR] | HHANG & A 39 3iake
A HeTde/faummers), Witud, g G &7 S YER $
AY/MeTH@T) F ae-ie afya) SRIY & 1Y |
Hevdys, Rifaw, Wdtua Ti=h
HETIS D, W §91d KR, 7G|
fayrmener, smg g < wy At |
X YR, Td y2), difiwe HITY-HE A=/ STHaTe- T,
feRarR/ I SUIQRY) sRepr-wamer/ it e BB/
SRS/ Y/ FARIT/RSRWI/ERY/EN Ud & /HURY THERT |
8. MR HieHTH TR srearen, Weftue, <t
9. UMRT HiuHTE @ srgare), Wiited, e
10. Gsie (dl-sigga), Whftee, mishR sradr, <=t
1. RTID-USUD (.- B SRTI), e SRUATT IHTE |
12. GHA YI1-Ug

MR B
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Fgarew (v , TerwTeT e 3111 & U W srafve SiRRgeeT & |rier § smded &1 Uy

FORMAT FOR APPLICATION TO THE POST OF TRANSLATOR(TRAINEE)(OL) CLERK GR.IIl AGAINST THE
INTERNAL NOTIFICATION.

Ue, forads g 3mag

Application for the post of:

A (oY fafg /)

Name (in Devnagri script)

THEIST P T2 3er) T

Name (in Block Letters):

/90t & 91y a9 g

Present Designation with Grade /
Category:

EREIERSE e

Present place of posting:

dlangey |,

PIS No.:

oeEd e

Mobile No.

o fafy
Date of birth:

3.1/ 3 S /ATH
Whether SC/ST/General

(S /ST & {1 H fafeiad - SAHyHIG 3y SIfd JHT01-U= 31 SRmbfa §a9 &3/Photocopy of valid caste

certificate duly self-attested must be enclosed in case if SC/ST)

10.

gfad &1 3R fAfd/ Date of

initial appointment:

(faferad Ta-sif¥rmTiord Frgfad o &t STmfY T 33/ Attach photocopy of the appointment letter duly self-

attested)

14,

%Nf%f\%ﬁgf%mﬁwﬁmwﬁ

Date of confirmation on initial
appointment

@M 8 H2-1 P UG R SRR BRI S ferg Al /Applicable for those who are presently designated as category-
D

12. ﬂm@aﬂm GIE?I‘f/ Educational/Professional qualific‘ation

(fafera Ta- SH¥rmIOTG 11Uz 3t STy T B /Photocopy of certificate duly self-attested must be

enclosed)
HHY, | Il aey REPTA, | a5/ yfdeem, | S e e | oe % PSS
SI.No Exam. Passed Name of the Institute |  Board/University GaKL ] %age Div./Grade

Year of of
Passing Marks
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WHITOTG ot el & o SR &t 11 SR} 2R wdfem 91 3R g IR ¥ U9 &l 51 Ife SR & 1S S off
SH®R SrI/Terd Urdt St & a1 8% gRT At 618 Gag R fah/ATHITOT T UTaT STl § a1 Qaiforas swo-
U3 1 Sffebd ST9-fy Sa- sifivera § At 7t @t S DI /AR HIll AT/ SAId el § @ Smafed e & fere
T IrfiGart 3 B o Idhdt & SR Hiiee v & FgagEr SFIRATHAS HRARS B off Yool &1 TR T IWRI,
ﬁMﬁW%mM%WﬁWﬁW%WWEﬁW%WﬁW
& o1 e e s

Certified that the information given above is true and correct to the best of my knowledge and belief. If any of the
information as furnished above is found to be incorrect/false or any certificate submitted by me is not genuine/
authentic or the date of birth in educational certificate does not Match with service record or the course/institute is
not recognized/approved, my candidature for the post applied is liable to be cancelled & disciplinary action taken
by the Management of CCL as per rule. On my selection, | am willing to be posted in any Project of the Company as
per requirement of the Company and will not apply for change of place of posting.

HHIRT BT GXAIER/Signature of the

Employee
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YHIUI-UA/ Certificate
gg yaiord fopar e & b snaeff & =g+ 81 o1 fufa & faum @ wmos faseey fomr Tafag snadf &1
H-Had fpT S R Feafa & ot B

This is to certify that consent has been given to release the candidate without a substitute from
department in the event of his/her selection.

GM/HOD of
Department



