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Any eligible female employee may apply for voluntary retirement undei
competent authority through proper channel in the prescribed format

For the purpose of determining the age and length of service of retiring emfloyee, the records
as per Service Records available in the Company will "e final.

The application recerved at colliery/Unit shall be receixsd on a prescribed form, duly filled in
for which formal receipt wi!l'be given by the Colliery/Unit

On receipt of the apphcatron the. controllmg o"ﬁ" cer after séfutiny of the application, will

‘recommend to the:competent authonty, with:reasons to'be recorded in writiiC for atceptance

or rejection as the'case, rDy be of the request for Voluntar Retirement.

On ‘receipt oqhe approval from ‘the compeDnt authorlty, Iheapprfallrejectlon shall be
communicated to the: concerned employee. . _

The scrutmrsed applrcatrons for voluntar retirefent under this scheme will be processed by
the Personnel Depagment of Colliery/Unit angd -Area Office and 8t , Headquarters for
acceptancefrejectron of the Voluntary Retrrement proposal

If the date of birth of the employee is not avarlable in the service records or if there is any
dispute pending with the company rega_rlrrl.age/d_<te of birth, the case for Voluntary
RetirementCInder the Scheme should nofie considered.

In case of u. . - ‘ -

scheme, For this purpose, mvanably the atteneianee for the last 12 months preCeding the
month in which the application is made, should’ ‘be cemfred and submitted along with the VR
application proposal. This should centain an attested. photocopy of the first page-of Service
Sheet and Se vice Sheet Excerp the actual physical at!endance leave, sick, un<uthorised
absence etc: during the preceding 12 months.

The cases of the employees agalnst whom departmental proceeding is pendrng mwv also not
be considelled for Voluntary Retirement: under th|| sdheme '

All applrcatf@ns under this Ocheme will frnaﬂy bef slsrutmrzed Centrally at the Headquaners at
the General Manager: (F‘ersonnel) level of the Campany. For the purpose of the.. sc’rutrny, all
applicatlons,*puly chécked, certified and recOll B hded by the B e<Re[$onnel [Janager and
the CGM/GMQT the Area, should be sent to the General Man<ger (Personnel) HQrs. together
with the duly fillid-in checkllslang other required doCuments,

The IME of the nominated sQI of a VRS optee is to be G9ilducted by th'

and order as regarato separation. of'female VOS Optee under Coal Inlia Special Female
Voiuntary Retirement&cheme-2614 CeviSd) would be "issued by [ubsidia y concerned
subject to her nomlnatedrsqn is found medically fit durlng IME. In case a nominated son is not
found medically fit, the applrcatlon of such SFVRSoptee would be rejected.

Nominated sons shall be mtervrewed/examrnedby the Committee constituted by the
Subsidiar concerned. Subsequently, after getling the recommendation of the aforesaid
Committee duly approved by the Competent Authority l.e. Director (Personnel) of the
respective Subsidiar, appointment letters to the nominated sons of FVRS optees would be '
issued, :
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APPLI-CATION FOR COAL INDIA SPECIAL FEMALE VOLUNTARY RETIREMENT

SCHEME 2014 (REVISED)
(FEMALE NON-EXECUTIVE EMPLOYEES OF W Gaeaibiiciiin o sremagiasas)
To : - _
The Director (Personnel) ' X Attested H
....................................... photograph of the
...................................... _ _ Applicant
Through Proper Channel - g

Dear Sir, \ /

L daughter/wife of
Shri hereby propose to apply for retirement
under Coal India Special Female Voluntary Retirement Scheme-2014 (Revised) for Non-
executive female employees of ; . | have understood the conditions

laid down in the Scheme which are acceptable to me.

It is, therefore, requested that my V.R. application may kindly be considered and

accepted in favour of my son whose details are given in the annexed Enclosure-1.

Yours faithfulty,

Dated: . (Signature / L.T.I. of the Applicant)
Namehof the Applicant: \ Name of Nominated Son
(as per service sheet)
Designation: ; Witness: (sign)
Category: Grade 1) Name:
Unit/Area: Design:
| CMPF No.: = Unit / Area:
I. Card No. Employee No.
Employee No. ' " Witness: (sign)
Whether SC / ST / OBC 2) Name :
‘ ' Design:
Unit / Area:
' Employee No.




Enclosure - |
- 2-

\

BIO-DATA OF DEPENDENT SON WHO IS NOMINATED FOR EMPLOYMENT
' UNDER THE SCHEME

/ Attested N Attested joint
photograph of the photograph of the
nominated Son Applicant & the
nominated Son

" O J
(1) Name:
(2) Father's Name:
(3) Mother's Name :
" (4) Date of Birth:
(5) Educational Qualification (attach attested copies of Certificate)
a) General:
b) Technical: ' -
®) Experience, if any: ]
\ )
/
(6) Whether dependent on the emptoyee:

(7) Whether SC/ST/OBC :

(8) Any other relevant information:

P

Signature of the Female employee Signature of the dependent son

Date: ' 2 Date:




FOR OFFICE USE

CHECK LIST FOR PROCESSING AN APPLICATION UNDER ‘COAL INDIA SPECIAL
FEMALE VOLUNTARY RETIREMENT SCHEME -2014 (Revised)
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Namé of the employee
Employee No./Identity No.
Designation

Date of appointmént

Date of joining in the Company

Date of birth as per Company’s
Relevant record (Service Book)

Normal date of superannuation

Date of application

Number of years of service already :
putin

Balance of Service still left

Whether attendance particulars for the:

last 12 months enclc:ed?

. Whether the employee is subject to

Disciplinary proceedings for
‘Unauthorized absence

Is there any other disciplinary action:
/Court case pending against the

“employee

if answer to Point No.12 and 13
(above) is ‘Yes’, disallow the
Application

Whether the name of the dependent :
son is available in the service records

S, ... Months...... Days........

Yes /No

Yes / No

Yes / No

Yes / Na

itis certified that the pariiculars given above have been checked from the record

(Service Sheet etc.) and found correct.

(Head of the. Personnel Debtt. of
-Colliery/Project ...... e

(Agent/Manager of the
Colliery/Project ....... S )
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- FOR OFFICE USE ONLY

Bio-data of the Female employee
1. Name (in Block letters)

2. Father's/Husband’s Name

3. 1.D. Card No.

4. Employee No.
5, CMPF Number
6. Designation. |

7. Date of Birth
(as per Office record)

8.  Grade/Category

9. Basicpayason............,:Rs.

10. Date of appointment

11. Date of Birth

12.  Date of normal retirement

13. Service length | ‘ = &,

14. Physical attendance particular for the :
preceeding 12 months )
f :

15. Certified that the above particulars have carefully been checked and are correct as

per the Company records (Service Book etc.).
: N

Dater ... Personnel Officer Colliery Manager.
' -

=




Retirement Scheme-2014 (Revised) in respect of

Sm‘t. ' _

W/o/D/o ‘ , Designation

Coliiery ' : s forwarded to the Area for
\K

consideration.

Head of the Colliery/Project/Unit

Recommended for acceptance

Area Personne| Manager CGM/GM of the Ares
(Signature with Seal) (Signature with Seal)

ACCEPTANCE OF SFVRS BY THE COMPETENT AUTHORITY
Recommended for acceptanqe

General Manager (P’ersA)

(7§'V Accepted: |
-. : Director (Personne)
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